YTBEPXKJAIO
Jlupexrop [1OY «ABT of xona OOI'O
JOCAAD POC(}MC ‘_,_jf;-'l\\\‘*I\OCKBm»

IPABUJIA
BHYTPEHHEro TPYIAOBOTO PACHOPSIKA H KOJICKTHBHOIO J0roBOpA
B MPo(ecCHOHATLHOM 00pa3oBaTebHOM YIPEKACHAHN «ABTOMOOMIbHASA 1IKOIA
OG1epoccuiickon 0B1IECTBEHHO-TOCY/IAPCTBEHHON OpraHU3aliu «J106poBOIBHOE
0GLIECTBO CONEMCTBHUS apMHKH, aBUALMK 1 (IIOTY Poccum» CeBepHOIo
aJIMAHACTPATHBHOTO OKpyra r. MOCKBb»

HacTosImye paBuiIa onpeesisioT BHY TpeHHIH TPYAOBOH Pacrops/oK B [10Y
«Aprorkona OI'0 JIOCAA® Poccun CAO 1. MOCKBBI», IIOPSZIOK MpHEMA Ha
paboTy U yBOIbHEHHs PaOOTHUKOB, OCHOBHBIC 00s13aHHOCTH pabOTHUKOB U
aJ(MUHHCTPALIMH, PEXKUM paboyero BpeMEHH, a TaKIKE MBI MOOIIPEHHUS U
OTBETCTBEHHOCTH 3a HapyllIeHHEe TPYAOBOH JHMCIMIIAHBL.
1. Mpuem na padory
1.1. [Ipuem Ha paboty B [IOY «ABTOLIKO/IA Or'o JTOCAA® Poccun
CAO r. MOCKBBI» [POM3BOIUTCS HAa OCHOBAHHH 3aK/IIOYEHHOr0 TpyA0BOTO
JIOrOBOPA, C MOCIIEAYIOIMM OpOpMIICHHEM [TPUKA30OM o HazHa4YCHHH HA
BAKAHTHYIO JIOJKHOCTB, C yKa3aHHeM JI0/DKHOCTHOTO OKIIala.
1.2 [Ipu npueme Ha paboTy B aBTONIKONY aAMHUHUCTPALIAA o0s3aHa
[10TpeGOoBaTh OT HOCTYNAKOWIEro ClIe/ly olie IOKYMEHTBL:
- 3asBiIeHue COTPYIHHUKA (110 00pasiLy);
- TpyoBasi KHIKKa (s COBMECTUTEIEH KOTIHS);
- CripaBKa ¢ MeCTa OCHOBHOM paboThl 0 rpaduke paboyero BpeMEHHU (nos
cOBMeCTHTelIeH);
- Macnopt P® (xomus);
- CBUIETEIHCTBO O BPEMEHHOU perucTpainy (1o MeCTy KHTEJIbCTBA, LIS TeX, KTO
He nponucaH B r. MockBe, WiH L
- Jluriom 06 oOpa3oBaHuy (KOTHs JTUILIOMA);
- [leHCHOHHOE CTPAXOBOE CBU/IETEIHCTBO HIIM NEHCHOHHAS KHIDKKA (xorus);
- MHH (xomnus)
- JIOKyMEHTHI O MOBBIIIEHUH KBATH(QHUKALAH, CBUACTEILCTBA H IIp.;
- BoenHslit 6uieT (Konus).



1.3. Tlpu moctyrieHuH paboTHHKA Ha paboTy MK TIepPEBOJie ero B yCTAHOBICHHOM
rnopsiike Ha APYTYIo paboTy AJIMUHHUCTPALIHA o0s3aHa:
- 03HAKOMMTb PaBOTHHKA C MIOPYYEHHOH PabOTOH, YCIOBHAMHU 1 orIaTo! Tpya,
pasbACHUTH PAOOTHHUKY €ro npasa 1 00513aHHOCTH;
- IPOBECTH UHCTPYKTAX MO TEXHUKE 6e30MacHOCTH, IPOU3BO/ICTBEHHOM
CAHUTAPHH, IPOTHBONOXKAPHOI OXpaHe U JIPyrMM NPaBHiiaM OXpaHbl TpyZa,
Pa3bACHUTDH 00A3aHHOCTH [0 COXPAHCHHIO CBEJEHHI, COCTABIIAIOLINX
KOMMEPYECKYIO WU CiTyKeOHYIo TailHy, OTBETCTBEHHOCTD 33 €€ pasriamieHue.
1.4, TIpekpaliieHue TPY0BOIO 0r0BOpa MPOU3BOAUTCS TOJIBKO IO OCHOBAaHMSIM,
MpelyCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIbCTBOM P®. PaGoTHUK UMEET MPaBO
pacTOPTHYTH TPYI0BOU AOTOBOP, IPEAYNPeInB 00 PTOM aJIMUHHCTPALIHIO B
muckMeHHoi popme 3a aBe Helenu. [To ncreueHnn ykasaHHOro CpoKa
npeaynpexaeHHs 00 yBOIbHEHUH pabOTHHK BIpaBe NPEKPaTUTh paboty, a
aJIMUHHCTpAlMs 00sI3aHa BbLIATh €My TPY/I0BYIO KHHXKKY € BHECEHHOM B HEe
3aMUChi0 00 YBOJILHEHHH, JPYTHe JOKYMEHTBI, CBA3AHHbIC C paboToi, 1o
TUCHMEHHOMY 3asiBJIEHHIO PaOOTHHKA ¥ IPOU3BECTH C HUM OKOHYATeJIbHBIH
pacuer. [IpekpaiieHue TpyA0BOr0O 10roBopa oopmIIseTCs TPUKA30M I10
TIpeITPUATHIO.
[To corjameHuto Mex1y pabOTHUKOM H aJIMHHUCTpALKeil TPYI0BOH 10roBOp
MOXET GBITh PACTOPrHYT U 10 HCTEUCHHMS CPOKA MPeayNpeXACHN 00 yBOJIbHEHHH.
3anucu B TPYAOBYIO KHWKKY O TPUYHHAX MPEKPAICHUs TPYAOBOTO JoroBopa
JIOJKHBI TIPOU3BOIUTECS B TOUHOM COOTBETCTBHH C dopmynupoBkamu TpynoBoro
xonekca P® wiu uHOTO (peepanbHOro 3aKoHa. Co CCBUIKOM Ha COOTBETCTBYIOIINE
cTaThio, myHKT TpyaoBoro kojekca PO uin KHOro (pesepanbHOro 3aKOHA.
JlHeM yBOJBHEHHs CYMTAETCsl TIOCHeHUH IEHb paboTBhl.

2. OcHoBHbIe 0013aHHOCTH PA0OOTHHKOB

2.1. Pa6oTauku [T0Y «Asroukona OI'O JOCAA® Poccun CAOr.

MOCKBBI» JOJIKHbI:

- paGoTaTh YeCTHO U JIOGPOCOBECTHO BBIMOIHATS CBOH JIOJDKHOCTHBIE
0GS3aHHOCTH, COOMIOAAT JUCLMIUIHHY, CBOEBPEMEHHO 1 TOYHO HCIIOIHATR
pacHopsuKeHHs: aIMUHICTPALIMH, HE BHIXOIAMIHE 32 pAMKH JIOJIKHOCTHBIX
oGsI3aHHOCTeH, HCTIOB30BaTh Bee pabouee Bpemst U MPOU3BOIUTEILHOTO TpyJa,
BO3EPKUBATHCS OT JEHCTBHI, MEIIAIOLIMX JpyTrM pabGOTHUKAM BBITIOITHATh X
TpyAOBBIE 00A3aHHOCTH;
- cobroaaTh TPeOOBAHMS TEXHUKH 0€30MaCHOCTH, TIPOU3BOJICTBEHHOH CaHUTApHH,
PHrMeHbl TPY/a, TTPOTHBOIIOKAPHOI OXPaHbl, PeyCMOTPEHHDIC
COOTBETCTBYIOLIMMH TPaBUJIaMU U HHCTPYKLHAMH,
- IPHHMMATH MEPBI K HEMEJUICHHOMY YCTPaHCHHIO MpHHHH 1 YCJIOBUH,
NPETATCTBYIOIIMX MK 3aTPy AHAIOLIMX HOPMATLHYIO paGoTy (IIpOCTOH, aBapus) U
HeMeUIeHHO cO00LIaTh aMUHUCTPALIUK O CIIyIUBLIEMCS, Gepeub U yKpemiTh
coberBernocTs B [IOY «Apromkona OI'O JIOCAA® Poccun CAO T. MOCKBBI»,
3 heKTUBHO KCIIONB30BATH 00OPYI0BAHHE. BepesKHO OTHOCHUTBCS K



MHCTPYME@HTaM, M3MEPUTENBHBIM PUGOpaM, CICLOIEIK/IE ¥ APYTUM ITPEAMETAM,
BBIIABAEMBIM B IT0JIb30BaHKe pabOTHHKAaM. DKOHOMHO M PallHOHAIILHO
pacxXoJIoBaTh ChIpbe, MaTepPHaJIbl, SHEPIHIO, TOMIMBO 1 IPYTHE MATEPHATILHBIC
pecypchl;

- BeCTH ce0sl MOCTOMHO, cOOMoAaTh IpaBuiia TUKH;

- CHCTeMATHYeCKH TOBBILIATH CBOIO JEOBYIO (IIPOM3BOICTBEHHYIO)
KBaJTH(DUKALUIO;

- Ha BBICOKOM TIPO(ecCHOHATLHOM YPOBHE BECTH y4eOHYIO H METONECKYIO
paboTy, IPUHAMATh AKTHBHOE y4acTHe B COBEPLICHCTBOBAHNH CONCPIKAHMA
0Gpa3oBaHus U CO3AHNU CPEICTB O0yUeHNS;

- 0fecrednBaTh BBICOKYIO KyJIbTYPY U OPraHH3alHIo earornieckoro Tpy/d,
HECTH OTBETCTBEHHOCTH 32 KAYeCTBEHHOE YCBOEHHE yUalliMMHUCs y4eGHOro
Marepuana;

- coOMIOAaTh 'YMAaHUCTHYECKHE TPUHIUITEL i HOPMBI npodeccHoHaNbHOM ITHKH
neaarora:

- CTPOUTH CBOM B3aMMOOTHOIICHHS C yHalllUMHCS, 001I1eCTBEHHBIMH
OpraHM3alMsAMH Ha JEMOKPATHIECKHX Hadanax, COTpyAHHICCTBE;

- HeIpepbIBHO TOBBILIATH CBOH TEOPETHIECKUH YPOBEHB, npodeccHOHANIBHYIO
KBaJIM(PHKAIMIO U T1€aroriyecKoe MacTepeTBo;

- He pa3rJialaTh OXpaHseMyto 3aKOHOM TaHHY (rocyaapcTBEHHYIO,
KOMMEpUECKYIO, CITy)KeOHYIO M HHYIO), CTaBIIYIO W3BECTHOH pabOTHHKY B CBSI3HU C
MCIIOJIHEHHEM UM TPYIOBBIX 00S3aHHOCTEH.

2.2. Kpyr o6si3aHHOCTEH, KOTOPBIE BBIIOTHSAET pabOTHHK MO CBOEH
CHeLMATbHOCTH, KBATM(PUKALMH, JOJDKHOCTH, ONPEACSeTCs TPYIOBbIM
JIOTOBOPOM, JIOJDKHOCTHON MHCTPYKLHEH.

3. OcHOBHbIE 00SI3AHHOCTH A IMHHHCTPAIMH

3.1. AxmMuHMCTpanus o0sA3aHa:

- coOMI0IaTh TPYAOBOE 3aKOHO/IATEIbCTBO;

- [IPEIOCTAaBUTH pabOTHHKY PaboTy, 00yCIOB/IEHHYIO TPY10BBIM JIOTOBOPOM;

- obecreynTh 6e30MacHOCTs TPy H YCIOBHS, OTBEYAIOLIME TPeOOBAHHUAM OXPAHBI
¥ TUTHEHBI TPY 1a;

- obecnednTs paboTHIKA 000py10BaHHEM, HHCTPYMCHTAMH, TEXHUYECKOH
JIOKyMeHTaliel ¥ HHBIMU CPe/ICTBAMH, HeOOXOAMMBIMH JJISL UCIIOJTHEHHS UM
TPYLOBBIX 0053aHHOCTEH;

- BBLIUIAYMBATH B MOJIHOM pa3Mepe NPUUYUTAIONIYIOCH PaOOTHUKY 3apaboTHYIO
IIaTy B CPOKH, yCTAHOBJICHHBIE TPYJOBBIM 3aKOHOATE/IbCTBOM, KOJIIEKTHBHBIM
JOrOBOPOM, MPABHIIAMU BHYTPEHHETO TPYIOBOrO pacIiopAKa, TPyAOBRIMA
JIOTOBOpaMHU;

- CII0COBCTBOBATH PAGOTHUKAM B MOBBIIIEHUH UMK CBOCH KBaJTM(PUKALIMH,
COBEpIIEHCTBOBAHHI NPO(ECCHOHAIbHBIX HABBIKOB.

3.2. AIMHHMCTpAIIMs CTPEMHUTCS K CO3/1aHHI0 BBICOKOTPO(ECCHOHATIBHOTO
paGoTOCOCOGHOTO KOJIEKTHBA. Pa3sBHUTHIO KOPITOPATUBHAIX OTHOILEHUI BHYTPHU



TpeANPUsITHSL, TOBBIIEHUIO 3aWHTEPECOBAHHOCTH CPE/I pabOTHUKOB B Pa3BUTHU
M YKPEIUICHUH JIeSITeIbHOCTH MPeATPUsATHS.

4. PaGo4ee Bpemsi H BpemMsi OTAbIXa

4.1. B COOTBETCTBHH C [€HCTBYIOIMM 3aKOHOAaTeIbCTBOM B ABTOILIKOJIE
yCTaHAB/IMBAeTCs MSITHAHEBHAs pabovast Hellesls N0 CKOJb3SIEeMY rpaduKy.
[IpooIIKUTENEHOCTL PaboUero BpeMeH: coctapiser — 40 4acoB B HEEIIO,

TS TIelarOrHYecKoro cocrasa — 36 4acoB B HEJIGIIO.

['paduk paGoThl, ONpeIEISIONIHI HAUaN0 eKeHEBHOH padoThl, BpeMs
06eleHHOrO TIepephiBa U OKOHUaHKWe paboyvero JiHsi, yCTaHaBJIMBACTCs [
pabOTHUKOB MPEATPUSATHS C Y4eTOM MPOU3BOACTBEHHON NEATENLHOCTH,
yTBEPKIAeTCsl aIMUHUCTPALHEH.

[1po/10JKHTEIBHOCTE paboyero AHs NpeleCTBYIOLEMY Hepabouemy
NpasHUYHOMY JIHIO, yMEHbBILIAETCs Ha OJIMH Yac.

4.2. Pabota B ABTOILIKOJIE HE MPOU3BOJUTCS B MPA3IHUIHbBIC JIHH, YCTAHOBIICHHBIC
TPYIOBBIM 3aKOHOJATEIBCTBOM.

TIpy coBIajieHHH BBIXOAHOTO U MPA3JHU4HOIO IHEH IEPEHOC BHIXOAHOTO JIHA
OCYIIECTBIISIETCS. B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEILCTBOM.

4.3. QuepeHOCTH MPEIOCTABIEHUS OTIYCKOB yCTaHABINBACTCA aJIMMHUCTpaLIHeH
¢ Y4ETOM MPOU3BO/ICTBEHHOM HEOOXO0IMMOCTH H MOXKEeIaHHH pabOTHHKOB.
[TpoaoHKUTENBHOCTD €KETOIHOTO OIIAYHBAEMOro OTITyCKa 1 BCEX pabOTHHKOB
COTJIaCHO JEHCTBYIOLIEMY 3aKOHOATE/IbCTBY yCTAHABIUBACTCS HE MCHEC 28
KaseHapHbIX AHel. [To cornacoBaHuIo ¢ aIMUHHUCTpalHeH pabOTHUKY MOKET
GBITH PEIOCTABIEH AOTOIHUTEIbHBIH OTIYCK 0€3 COXpaHEeHHUs! 3apaboTHOM
T1aThL.

5. lloompenus

5.1. 3a 00pa3L0BOE BBIMNOJHEHHE TPYAOBBIX o0s3aHHOCTEH, yerexu B 00yueHHuH,
IPOOKUTENBHYIO U Oe3ynpeuHyto paboTy IPUMEHSIOTCS CIeyIOIIHE MEPDI
MOOIIpeHust pabOTHUKOB:

- 00bsBIEHUE O1arolapHOCTH;

- BbIJJa4a MPEMHUH;

- HarpaXkJeHHe rpaMoTOH, IEHHBIM ITOaPKOM.

6. OTBeTCTBEHHOCTD 32 HApPYLIEHHEe TPYA0BOH AHCHHIIHHBI

6.1. Hapyiuenue TpyA0BOi AUCLMIUIAHEL, T.€. HEUCIIOIHEHUS MM HEHA/IEHALICC
MCIIONHEHHE N0 BUHE pa0OTHHKA BO3JIOXKEHHBIX Ha HETO TPY IOBbIX 00513aHHOCTEH,
BiTeyeT 3a coboil MPHUMeHeHKe Mep AUCLUILTMHAPHOIO WilH O0IIECTBEHHOTO
BO3/EICTBHS, @ TAKyKe IPUMEHEHHE MHBIX Mep, IPelyCMOTPEHHbIX IeHCTBYIOINM
3aKOHOATEJILCTBOM.

6.2. 3a HapyleHHe TPYA0BOH AMCUUILTMHBI aIMMHUCTPALUS TPUMEHSCT
CleIyIOLHe AUCUUIIMHAPHbBIC B3bICKAHH !

- 3aMEeYaHHUE;

- BBITOBOP;

- YBOJIbHEHHE 110 COOTBETCTBYIOIIHM OCHOBAHHAM.



VBOJIBHEHHE B KAYECTBE AMCLMIUIMHAPHOTO B3BICKAHHUS MOXKET OBITH PUMEHEHO
3a HEOIHOKPATHOE HEUCTIONHEeHHe PabOTHIKOM 0e3 yBaKUTEIBHBIX PHIHH
TPYOBBIX O0SI3aHHOCTEM, €CIIH OH UMEET IUCLMILITMHAPHOS B3BICKaHHE.

6.3. JIMCUMIUIMHAPHBIE B3BICKAHHUSI IPUMEHAIOTCST PyKOBOJUTEICM MpeanpUATHS.
AJIMUHHCTpALIUS HMeeT [PaBO BMECTO HANIOMKEHHUS JIACIUILTMHAPHOTO B3BICKAHHUSI
repejiaTh BOMPOC O HAPYIIEHUH TPY/0BOH IMCLMILIHHEL HA paccMOTpeHHe
TPYJOBOTO KOJIJIEKTHBA.

6.4. Jlo HaJIO)KEeHUS B3BICKAHHUS OT HApyIIUTEJ1s TPYA0OBOW JIUCLMILTHHBI 10JDKHBI
6bITh 3aTpe0OBaHbI OOBSCHEHNUS B IHCBMEHHOH ¢dopme. B ciyyae orkasa
paboTHUKA J]aTh yKa3aHHOE OOBsICHEHHE, COCTABIIICTCA COOTBETCTBYIOLIMH aKT.
Orka3 paboOTHHKA 1aTh 00BICHEHHME HE MOXKET CITYXKHTh NPENATCTBHEM JUTA
npyYMeHeHus B3bICKaHus. [IMCUMITHHAPHOE B3bICKAHNE TIPUMEHSCTCH He [103/1Hee
OJIHOTO MeCSIa cO JHs OOHAPYKEHHs [IPOCTYIKA, HE CUUTAs BpEMCHH 6one3Hu
paboTHKKa, MPeObIBaHKs €ro B OTIYCKE, a TAKIKE BPEMCHH, HEOOXOIUMOr0 Ha y4eT
MHEHHUSI IPe/ICTABUTEILHOTO OpraHa paboTHUKA.

JIMCIATUTHHAPHOE B3bICKAHHE He MOXKET ObITh NPUMEHEHO MO3AHEE IeCTH
MeCSILIeB CO JHs COBEPLICHHUS MPOCTYIIKA, a MO Pe3yJIbTaTaM PeBU3NH, IPOBEPKH
(rHAHCOBO- XO3AHCTBEHHOH NEATENHHOCTH HIIH ay JMTOPCKOH TPOBEPKH- TIO3/IHEE
JIBYX JIET CO [IHsi ero copepuierns. B ykasaHHbIe CPOKH HE BKJIIOYAETCS BPEMS
IPOU3BOJICTBA [10 YTOJIOBHOMY J€IY.

3a KaK/IbIH AMCLMIUTAHAPHBIN IPOCTYIOK MOYXKET OBITh MPUMEHEHO TOJLKO OJLHO
JIUCLIUIUIMHAPHOE B3bICKAHHUE.

6.5. ITpukas (pacnopskenue) paboToaTels O MPUMEHEHHH JIACLIMTUIMHAPHOTO
B3BICKAHUS OOBSBIAETCS paOOTHUKY MOJ] PACTIUCKY B TEHCHHE TPEX pabounx aHEH
co JHs ero u3ganus. B ciydae otkaza paboTHHKA MOAMKMCATH yKa3aHHbIH MPHUKa3
(pacriopspKeHHe) COCTABIIACTCS COOTBETCTBYIOLIHH aKT.

6.6. Eciii B TeueHHe rojia co JHs NMPUMEHEHHUs JUCLIUIIMHAPHOTO B3bICKaHUA
paGOTHHK He Gy/eT NO/IBEPrHYT HOBOMY JHUCLMITMHAPHOMY B3BICKAHUIO, TO OH
cupTaeTCs He MMEIOIIMM JUCIUIIMHAPHOTO B3bICKaHus. B TeueHne cpoka
eficTBUS AMCLMILIMHAPHOTO B3bICKAHHS MEPbl MOOLIPEHIS, yKA3aHHBIC B
HACTOSILIMX NpaBuiax, K pabOTHUKY HE NPUMEHAIOTCH.

PaGoTonaTeNh 10 HCTEUeH s To/[a CO JHA PHMEHECHHUs JUMCLUITHHAPHOTO HMeeT
MpaBo CHSTH €ro ¢ paboTHAKA M0 cOBGCTBEHHON HHUIMATHBE, IPOChOE caMoro
paGOTHMKA, XO/|aTaiCTBY HEMIOCPEICTBEHHOTO PYKOBOAUTEIA WU
[PEICTABUTEIBHOTO OpraHa pabOTHUKOB.

6.7. C npaBujiaMi BHyTPEHHETO pacrnopsiika 10JDKHBI ObITH O3HAKOMJIEHBI BCE
pabOTHUKH MPeANIPUATHS. PaGoTHHKH 00s3aHbI B CBOEH NOBCEHEBHOMH padboTe
OG0 ATh NOPAIOK, YCTAHOBJICHHBIH PaBUIIAMH

O3HaKoOMJIEH /
/




